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5|SZ6 lJUT 5FG G\AZ 
!P ;\:YFG]\ ;\:YF5G4 pN'[XM4 SFIM" VG[ OZHMGL lJUTMP # 
ZP ;\:YFGF VlWSFZLVM VG[ SD"RFZLVMGL ;¿FVM VG[ OZHM & 
#P ;\:YFDF\ SFDSFH VG[ lG6"I 5|lS|IFDF\ VG];ZJFGL SFI"5wWlT sT[DF\ N[BZ[B G[ 

HJFANFZLVM DF8[GL R[G,MGL AFATGM ;DFJ[X YJM H~ZL K[f 
( 

$P ;\:YFDF\ SFIM" SZJF DF8[GF lGIT SZ[,F WMZ6M ) 
5P ;\:YFGF SFIM" SZJF DF8[ ;\:YF £FZF W0FI[,F lGIDM4 lJlGIDM4 ;]RGFVM4 lGIDM 

;\U|CM VG[ Z[S0" 
) 

&P ;\:YF 5F;[GF N:TFJ[HMGF 5|SFZG] 5+S ) 
*P ;\:YFGL GLlT 30JF V\U[GF VYFJ T[DGF EFU TZLS[ JCLJ8 V\U[GF HFC[Z HGTF 

;FY[GF 5ZFDX" VYFJ 5|lTlGlWtJ DF8[GL SM. jIJ:YF CMI TM T[GL lJUTMP 
!_ 

(P ;\:YFGL lJlJW ;lDlTVM VG[ T[DGF EFU TZLS[ VYJF T[GL ;,FCGF pN'[XYL A[ YL 
JW] ;eIMGF AG[,F V[SDMGL A[9SM HFC[Z HGTF DF8[ B]<,L K[ S[ S[D VG[ VFJL 
A[9SMGL SFI"JFCL GM\W HFC[Z HGTF DF8[ p5,aW K[ S[ S[D4 T[ V\U[G]\ 5+SP 

!_ 

)P ;\:YFGF VlWSFZLVM VG[ SD"RFZLVMGL lGN["lXSF !_ 
!_P NZ[S VlWSFZL VG[ SD"RFZLG[ D/T] DFl;S DC[GTF6]\ VG[ lGIDM D]HAGF J/TZGL 

5wWlTGL DFlCTLP 
!_ 

!!P ;\:YFGL V[Hg;LGL TDFD IMHGFVMGL lJUTM4 ;}lRT BR" VG[ SZ[,L R}SJ6LVMGF 
VC[JF, NXF"JT] OF/J[,] AH[8P 

!! 

!ZP OF/J[,L  ;CFISL  VG[  ;CFISL  SFI"S|DMGF  ,FEFYL"VMGL  lJUT  ;lCT  VFJF 
SFI"S|DMGF VD,GL 5wWlTP 

!! 

!#P ;\:YF 5F;[YL SM.56 5ZJFGULVM VYJF VlWSFZL 5+ VYJF K]8KF8 q ZFCT 
D[/JGFZ VD,GL 5wWlTP 

!! 

!$P ;\:YF  5F;[  p5,aW  VYJF  T[DGL  5F;[  ZC[TL  JLHF6]\  DFwIDDF\  ~5F\TlZT 
s.,[S8=MlGS; OF[D"fDFlCTLGL lJUTMP 

!! 

!5P ;\:YFDF\ HFC[Z p5IMUDF\ ZFB[,L 5]:TSF,I VYJF JF\RG B\0GL !! ;J,TM 
DF8[GL ;DI ;lCT GFUlZSMG[ DFlCTL D[/JJF DF8[GL 5|F%T ;UJ0MGL lJUTMP 

!Z 

!&P ;\:YFV[ lGI]ST SZ[,F HFC[Z DFlCTL VlWSFZLVMGF GFD4 CMÛFVM VG[ VgI lJUTMP !$ 
!*P JBTM JBT lGIT SZJFDF\ VFJ[ T[ 5|DF6[GL VFJL VgI DFlCTLP !5 
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 5|SZ6v! 
 

;\:YFG]\ ;\:YF5G4 pÛ[XM4 SFIM" VG[ OZHMGL lJUTMP 
 

;\:YFG\]                                                  ;\:YF5G o 
 
 

VFHGF .gOMD"[XG VG[ 8[SGM,MHLGF I]UDF\ U|\YF,I VG[ DFlCTL S[gN=M VG[ 7FG S[gN=MV[ I]lGJl;"8LDF\ 

ìNIGL E}lDSF lGEFJL ZCIF K[P I]lGJl;"8L ,F.A|[ZLV[ lX1F6 VG[ ;\XMWGG[ J[U VF5JFG]\ SFI" SZ[ K[P 

GJ;FZL S'lQF I]lGJl;"8L ,F.A|[ZL ;F{ 5|YD GPDPS'lQF DCFlJWF,IGL :YF5GF !)&5DF\ Y. tIFZYL H SM,[H 

,F.A|[ZL TZLS[GL E}lDSF4 !)*ZDF\ U]HZFT V[U|LS<RZ I]lGJl;"8LGL :YF5GF YTF S[d5; ,F.A|[ZL 

TZLS[4!)((DF\ CM8L"S<RZ VG[ OMZ[:8=L SM,[HGL :YF5GF YTF ;[g8=, ,F.A|[ZLGL E]lDSFDF\ T[DH D[4 Z__$ 

DF\ U]HZFT S'lQF I]lGJl;"8LG]\ lJEFHG YTF GJ;FZL S'lQF S[d5;G[ GJ;FZL S'lQF I]lGJl;"8L TZLS[GM NZHHM 

D/[, K[4 tIFZYL VF ,F.A|[ZL I]lGJl;"8L ,F.A|[ZL TZLS[GL E]lDSF EHJL ZCL K[ T[DH V:5L 

V[U|LlAhG[; D[G[HD[g8 .g:8L8I]8 Z__*DF\4 Z_!!DF S'lQF DCFlJWF,I J3.4 S'lQF DCFlJWF,I E~R VG[ 

V:5L XSL,D AFIM8[SGM,MHL .lg:8L8I]84 ;]ZTGL SM,[HM X~ YI[, H[DF\ I]lGJl;"8L ,F.A|[ZL VlT DCtJGL 

E]lDSF 5]ZL 5F0TF NZ[S SM,[HGF VeIF;S|D VG[ ;\XMWG DF8[GL AWL H DFlCTLqZL;M;" H~lZIFT D]HA 

5]ZL 5F0JFDF\ VU|[;Z ZC[ K[P VFD JT"DFGDF\ I]lGJl;"8L ,F.A|[ZL I]lGJl;"8LGL _( A\WFZ6LI SM,[H4 _* 

5M,L8[SGLS SM,[H4 !Z ZL;R" :8[XGM VG[ 5 S[JLS[GL X{1Fl6S SFI" VG[ ;\XMWG SFI"DF\ H~ZL AWL DFlCTLVM 

5]ZL 5F0JFG] SFD SZL ZCL K[P VF I]lGJl;"8L ,F.A|[ZL KOHA ,F.A|[ZL D[G[HD[g8 ;MO8J[Z £FZF VM8MD[8[0 

SZJFDF\ VFJ[, K[4 VF ,F.A|[ZLDF\ B}A H ;D'wW DFlCTL;\U|C WZFJ[ K[ 
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I]lGJl;"8L      U|\YF,IGF  pN'[XM  VG[  wI[IM   GLR[   D]HA K[P 
 

 

!PI]lGJl;"8LGF lX1F64 ;\XMWG VG[ lJ:TZ6 SFI" ;FY[ ;\S/FI[,F J{7FlGSM4 ;\XMWSM4 VwIF5SU6 VG[ 
     lJWFYL"U6MG[ p5IMUL DFlCTL p5,aW SZFJJLP 
 
ZP I]lGJl;"8LGF lX1F64 ;\XMWG VG[ lJ:TZ6GF SFI"DF\ p5IMUL 5F9I5]:TSM 4 ;\NE" 5]:TSM4 ;FDlISM4 
     .vZL;M;L"; lJU[Z[ DFlCTL ;\;FWG 5]ZF 5F0L I]lGJl;"8LGF wI[IM VG[ pÛ[XMGL ;FY[ 5]ZSGL E}lDSF 

EHJJLP 
 
#P p5EMSTFVMGM AF{lwWSlJSF; YFI T[ DF8[ jIlSTUT 5|ItGM SZJFP 
 
$P I]lGJl;"8L ,F.A|[ZLDF\ p5,aW DFlCTL ;\;FWGGL 5|lS|IF4 HF/J6L VG[ p5EMSTFU6GL DF\U6L YI[ 
     p5,aW SZFJJLP 
 
5P p5EMSTFU6DF\ JF\RGJ'l¿ JW[ T[JF 5|ItG SZJFP 
 
&P V;ZSFZS lX1F6 DF8[ J{7FlGSM4 ;\XMWSM VG[ VwiFF5SU6MG[ GJLG¿D 7FG 5|NFG SZJ]\P 
 
*P U|\YF,I 1F[+[ VFJTL GJGLTD 8[SGM,MHLG[ V5GFJJL VG[ U|\YF,IDF\ :YFl5T SZJLP 

(P DFlCTL S[gN=MGL :YF5GF SZJL VG[ JFRSG[ ;,FC ;]RGM VF5JFP 

)PlJlJW DFlCTL :+MTM 5Z H~ZL 5|lS|IF SZL p5EMSTFG[ p5,aW SZFJJLP 
 

 
 
 

I]lGJl;"8L  U|\YF,IGF  SFIM"       VG[  OZHM    GLR[  D]HA    K[P 
 

s!f lX1F6 VG[ ;\XMWGDF\ DNN~5 YJ]\P 
 

sZf J{7FlGSM4 ;\XMWSM VG[ VwiFF5SU6 £FZF DF\U6L YI[ DFlCTL T}T" H 5}ZL 5F0JLP 
 

s#f p5EMSTFG[ GJLGTD .,[S8=MGLS ZL;M";LYL DFlCTL:+MTM p5,aW SZFJJFP 
 

s$f U|\YF,IDF\ p5,aW DFlCTL :+MTMGF S[8,MU4 .g0[1FL\U4 ZL5|MU|FOL ;[JF4 0MSI]D[g8 l0,LJZL ;[JF lJU[Z[ 
 5]ZL 5F0JLP 

 

s5f DFlCTL ;\U|CGF[ lJSF; SZJMP 
 

s&f DFlCTL :+MTMG]\ JUL"SZ6 SZJ]P 
 

s*f U|\YF,IGM JW]DF\ JW] p5IMU YFI T[ DF8[ ,F.A|[ZL VMZLV[8[[XG4 é5EMSTF lX1F64 5]:TS 5|NX"GG H[JL 
 5|J'l¿VM SZJLP 

 

s(f U|\YF,IG[ U|\YF,I VG[ DFlCTL lJ7FGGF (Professional) U|\YF,I ;\RF,G ;MO8J[Z £FZF IF\+LSLSZ6 
SZJ] VG[ U|\YF,IG[ VW¿G AGFJJ]P 
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I]lGJl;"8L   U|\YF,IGF     ;¿F D\0/ o 
 

U]HZFT S'lQF I]lGJl;"8LVMGF lJW[ISvZ__5GF VlWlGIDGL S,Dv!*GL HMUJF.VM 

VgJI[ I]lGJl;"8L ,[J,[ I]lGJl;"8LGL lJWF5lZQFN4 ;\RF,G D\0/4 U|\YF,I ;lDlT T[DH VgI lJlJW lX1F6 

;\XMWG VG[ lJ:TZ6 1F[+[ ZRFI[, 5lZQFNM £FZF DFGGLI S],5lTzLGF VwI1F56F C[9/ 5FZNlX"I JlCJ8 

SZJFDF\ VFJTM CMI K[ H[G[ VFlWGZlCG[ I]lGJl;"8L ,F.A|[ZL4 GJ;FZL S'lQF I]lGJl;"8L4 GJ;FZL £FZF 

I]lGJl;"8L ,F.A|[ZL4 SM,[H ,F.A|[ZL VG[ T[GL ;\,uG IMHGFVMGL SFDULZL SZJFDF\ VFJ[ K[P 
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5|SZ6vZ 
 

;\:YFGF VlWSFZLVM VG[ SD"RFZLVMGL ;¿FVM VG[ OZHM 
 
!P U\|Y5F,zLGL OZHM o 
 

!P  I]lGJl;"8LGL ,F.A|[ZLG] ;\RF,G SZJ]\ T[DH DNNGLX U|\Y5F, VG[ U|\YF,IGF VgI SD"RFZLVMG[  

DFU"NX"G VG[ 5|[Z6F 5]ZL 5F0JLP   

ZP I]lGJl;"8L ,F.A| [ZLGF p5EMSTFU6MGL NZ[S 5|SFZGL JF\RG;FDU|LVM D/L ZC[ T [ DF8[GF 

5|ItGM SZJFP  

#P I]lGJl;"8L ,F.A| [ZLG[ VW¿G AGFJJFGL SFDULZLP  

 
ZP DNNGLX U|\Y5F,zLGL OZHM o 

 
!P  I]lGJl;"8LGL  ,F.A|[ZLG]  ;\RF,G  SZJ]\4  S'lQF lJQFIS  p5IMUL  5]:TSM4  .vA]S;  BZLNJF .vHG"<;4  

.v0[8FA[h4  .vZL;M;L";4  ;FDFlISMGF  ,JFHD  EZJF4  DFlCTL  ;\;FWGGL HF/J6L SZJL VG[ 

lJWFYL"VM VG[ VwIF5SMG[ DF\U6L D]HA VFNFGv5|NFG SZJ]4 I]lGJl;"8L ,F.A|[ZLGF 5+ jIJCFZ4 

5]:TSMG] JUL"SZ64 VM8MD[XG lJU[Z[GL SFDULZL SZJLP 
 

ZP  PGS-501  (Library  and  Information  Service)  GF  lJQFIG]  lX1F6  VF5JFGL SFDULZLP 

#P CeRA VG[ S'lQF SMQF V\TU"T AWL H 5|SFZGL ;]lJWF U|\YF,I p5EMSTFU6G[ D/L ZC[ T[ V\U[GL SFDULZLP  

$P KOHA Library Management Software4 E-library VG[ Digital Library V\U[GL SFDULZLP  

5P  VF p5ZF\T VlWlGID C[9/ SZJFDF\ VFJ[, ;¿F VG[ OZHM lGEFJX[P 
 

 
 

SD"RFZLGL OZHM o 
 

VF I]lGJl;"8L ,F.A|[ZLDF\ D]bItJ[ X{1Fl6S VG[ TF\l+S SD"RFZLVM TYF JCLJ8L SD"RFZLVM ;FD[, 

K[P X{1Fl6S SD"RFZLVM D]bItJ[ lX1F64 ;\XMWG4 lJ:TZ6 TYF 5MTFGF lJEFUDF\ H~ZL BZLNL TYF JCLJ8GL 

SFDULZL ;\EF/[ K[P 

 

TF\l+SL SD"RFZLVM H[ T[ lJEFUGF J0FGF DFU"NX"G C[9/ lX1F6 ;\XMWG4 lJ:TZ6 VG[ JCLJ8GL 

SFDULZLDF\ DNNGLX TZLS[ OZHM AHFJ[ K[P 
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I]lGJl;"8L ,F.A|[ZLGM ;DI o v 
 

!P ;JFZ[ *v#_ S,FS YL ZF+[GF !_v__ S,FS ;]WL 

ZP NZ ALHF VG[ RMYF XlGJFZ[ ;JFZ[ )v__ S,FS JFuIFYL ;F\H[ 5v__ S,FS JFuIF ;]WL 

#P NZ ZlJJFZ[ ;JFZ[ )v__ S,FS JFuIFYL ;F\H[ 5v__ S,FS JFuIF ;]WL  
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5|SZ6v# 
 

;\:YFDF\ SFDSFH VG[ lG6"I 5|lS|IFDF\ VG];ZJFGL SFI"5wWlT 
 

sT[DF\ N[BZ[BG[ HJFANFZLVM DF8[GL R[G,MGL AFATGM ;DFJ[X YJM H~ZL K[f 
 

I]lGJl;"8L U|\YF,IGL :YF5GF GJ;FZL S'lQF I]lGJl;"8L4 GJ;FZL C[9/ SZJFDF\ VFJ[, K[ H[YL VF 

I]lGJl;"8L U|\YF,IGL 5|UlT VG[ lJSF;G[ ,UTL AFATMG[ lJRFZ6F I]lGJl;"8L WFZF WMZ6M D]HA SZJFDF\ 

VFJ[ K[P 

 

lX1F6GL SFDULZLDF\ ;CFI 
 
 

I]lGJl;"8L U|\YF,I I]lGJl;"8L £FZF VF5JFDF\ VFJTF lX1F6G[ J[U VF5JF DF8[ X{1Fl6S SFI"S|DMG[ 

p5IMUL 5]:TSM4 ;FDlISM4 .vZL;M;L";4 .v0[8FA[h4 .vA]S;4 .vHG"<; lJU[Z[ 5]ZF 5F0JFGL SFDULZL SZ[ 

K[P 

 

;\XMWGGL SFDULZLDF\ ;CFI 
 
 

I]lGJl;"8L £FZF ;\XMWG SFI"G[ J[U VF5JF DF8[ ;\XMWGG[ DFlCTL :+MTM 5]ZF 5F0JF T[DH ;\XMWSMGM 
 

;DI ARFJL T[DG[ p5IMUL DFlCTL ;[JFVM 5]~ 5F0JFG] SFD I]lGJl;"8L U|\YF,I £FZF SZJFDF\ VFJ[ K[P 
 
 

lJ:TZ6 lX1F6GL SFDULZLDF\ ;CFI 
 
 

I]lGJl;"8L £FZF lJ:TZ6 SFI"G[ J[U VF5JF DF8[ lJ:TZ6SFI"G[ p5IMUL DFlCTL :+MTM 5]ZF 

5F0JF T[DH lJ:TZ6 SFI" ;FY[ ;\S/FI[,F é 5 EMSTFU6MGM  ;DI ARFJL T[DG[ p5IMUL DFlCTL 

;[JFVM 5]~ 5F0JFG] SFD I]lGJl;"8L U|\YF,I £FZF SZJFDF\ VFJ[ K[4 T[DH U|\YF,I £FZF 5]:TS 5|NX"G4 DG[ 

UDT] 5]:TS JFTF",F54 é 5 EMSTF lX1F64 ,F.A|[ZL VMZLV[8[XG lJU[Z[ H[JL lJ:TZ6 lX1F6GL SFDULZLYL 

I]lGJl;"8LGF J{7FlGSM4 VwIF5SU6 VG[ lJWFYL"U6 p5EMSTFG[ U|\YF,I VlED]B SZJFDF\ VFJ[ K[P 

 

JCLJ8GL SFDULZL 
 
 

JCLJ8L SFDULZL S],;lRJzL £FZF SZJFDF\ VFJ[ K[P T[VM S],5lTzLG[ JCLJ8L AFATMDF\ lG6"IM 
 

,[JFDF\ ;CFI SZ[ K[P 
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GF6F\ VG[ lC;FAL SFDULZL 
 
 

GF6F\ VG[ lC;FAL SFDULZL lC;FAL VlWSFZLvJvlC;FA lGIFDSzL £FZF SZJFDF\ VFJ[ K[P VF 

SFDULZL ZFHI ;ZSFZzLV[ lGIT SZ[, AH[8 GF6F\ VG[ 8=[hZLGF lGIDM VG];FZ SZJFDF\ VFJ[ K[P VF lJEFU 

£FZF VMl084 5LPV[OP4 BR" 5Z lGI\+6GL HJFANFZL 56 K[P H[ V\U[GF SFI"5wWlT ;ZSFZzLV[ lGIT SZ[, SFI" 

5wWlT D]HA VD, SZ[ K[P GF6F\ lJEFU £FZF S[gN=M VG[ 5[8F S[gN=M £FZF AGFJ[, AH[8 GF6F\SLI ;\RF,G 

U|Fg8GL OF/J6L VG[ 5UFZEyYFG] ;\RF,G SZ[ K[P 

 

I]lGJl;"8L ,F.A|[ZL ;\5}6"56[ GJ;FZL S'lQF I]lGJl;"8LGF lGIDM C[9/SFI"ZT K[ TYF I]lGJl;"8LGF 

TDFD lGIDMG[ A\WGSTF" K[P 

 

5|SZ6v$ 
 

;\:YFGF SFIM" SZJF DF8[GF lGIT SZ[,F WMZ6M 
 

GJ;FZL S'lQF I]lGJl;"8L £FZF GSSL SZFI[,F WMZ6M I]lGJl;"8L ,F.A|[ZL £FZF VG];ZJFDF\ VFJ[ K[ H[GL 
 

lJUTMwww.nau.in 5Z p5,aW K[P 
 
 

5|SZ6v5 
 

;\:YFGF SFIM" SZJF DF8[ ;\:YF £FZF 30FI[,F lGIDM4 lJlGIDM4 ;]RGFVM4 lGID ;\U|CM VG[ Z[S0" 
 

;\:YFGF SFIM" SZJFDF\ DF8[ T[DH SD"RFZLVMGL GMSZL T[DH ;[JFSLI AFATMGF lGIDG DF8[ GJ;FZL 
 

I]lGJl;"8L  £FZF  ,FU]  50FI[,F  U]HZT  l;lJ,  ;lJ";  ~<;4  Z__ 
 

lJUT www.nau.in 5Z p5,aW K[P 
 
 

5|SZ6v& 

Z  D]HA  SZJFDF\  VFJ[  K[P  H[GL 

 

;\:YF 5F;[GF N:TFJ[HMGF 5|SFZG]\ 5+S 
 
I]lGJl;"8L ,F.A|[ZL4 GJ;FZL S'lQF I]lGJl;"8L4 GJ;FZL GLR[ H6FJ[, N:TFJ[HMGL ;FRJ6L SZ[ K[P 

 
s!f5]:TSMG] 5lZU|C6 (Accession Register) 

 

sZf ;FDFlISMG] ZHL:8Z 
 

s#f I]lGJl;"8L ,F.A|[ZL p5EMSTFVMG] D],FSFT ZHL:8Z 
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s$f SD"RFZLVMGF ;[JFSLI Z[S0"P 
 

s5fI]lGJl;"8L ,F.A|[ZL £FZF SZJFDF\ VFJ[, SZFZM q D[DMZ[g0D VMO Vg0Z:8[g0L\U V\U[GF Z[S0"P 

s&f ZFHI ;ZSFZGF I]lGJl;"8LG[ ;\AlWT 9ZFJM4 I]lGJl;"8LGF HFC[ZGFDF VG[ 5lZ5+MGM Z[S0"P 

s*f ;\XMWG V\U[GM Z[S0"P 

s(f H]NF H]NF VlWSFZ D\0/MGL SFI"JFCLGL GM\WP 
 

s)f ;\:YFGF SFIM" DF8[GF VgI H~ZL Z[S0"P  
 
 

5|SZ6v* 
 

;\:YFGL GLlT 30JF V\U[GF VYJF T[DGF JCLJ8 V\U[GF HFC[Z HGTF ;FY[GF 5ZFDX" VYJF 
5|lTlGlWtJ DF8[GL SM. jIJ:YF CMI TM T[GL lJUTMP 

 
;\:YFGL GLlT 30JF V\U[GF TDFD lGIDM I]lGJl;"8L £FZF GSSL SZFI[,F lGIDM 5|DF6[ VG];ZJFDF\ 

VFJ[ K[P H[GL lJUTMwww.nau.in p5Z p5,aW K[P 
 

5|SZ6v( 
 
;\:YFGL lJlJW ;lDlTVM VG[ T[DGF EFU TZLS[ VYJF T[GL ;,FCGF p£[XYL A[ YL JW] ;eIMGF 
AG[,F\ V[SDMGL A[9SM HFC[Z HGTF DF8[ B]<,L K[ S[ S[D VG[ VFJL A[9SMGL SFI"JFCL GM\W HFC[Z 
HGTF DF8[ p5,aW K[ S[ S[D4 T[ V\U[G] 5+SP 

 

I]lGJl;"8LGF lGIFDS D\0/4 V[S[0[DLS SFpg;L, JU[Z[ VlWSFZ D\0/MGL A[9SMGL SFI"JFCLGL GM\W HFC[Z HGTF 
DF8[ I]lGJl;"8LGF J[A ;F.8 5Z p5,aW CMI K[P 

 

5|SZ6v) 
 
;\:YFGF VlWSFZLVM VG[ SD"RFZLVMGL lGN["lXSF 

 
;\:YFGF VlWSFZLVM TYF SD"RFZLVMGL DFlCTL I]lGJl;"8LGL J[A ;F.8 5Z p5,aW K[P 

 

5|SZ6v!_ 
 
NZ[S VlWSFZLVG[ SD"RFZLG[ D/T] DFl;S DC[GTF6]\ VG[ lGIDM D]HAGF J/TZGL 5wWlTGL 
DFlCTLP 

 

VlWSFZLqSD"RFZLVMG[ D/TF\ DFl;S DC[GTF6F\ s5UFZ WMZ6f VG[ J/TZ I]lGJl;"8L WFZF WMZ6 D]HA 
VF5JFDF\ VFJ[ K[P H[GL TDFD DFlCTL ;FD[, s5lZlXQ8v!fDF\ NXF"J[, K[P 
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5|SZ6v!! 
 

;\:yFFGL V[Hg;LGL TDFD IMHGFVMGGL lJUTM4 ;}lRT BR" VG[ SZ[,L R}SJ6LVMGF VC[JF, 
NXF"JT] OF/J[, AH[8P 

 

DFlCTL VF s5lZlXQ8vZfDF\ ;FD[, K[P  
 
 

5|SZ6v!Z 
 

OF/J[,L ;CFISL VG[ ;CFISL SFI"S|DMGF ,FEFYL"VMGL lJUT ;lCT VFJF SFI"S|DMGF VD,GL 
5wWlTP 
,FU] 50T] GYLP 

5|SZ6v!# 
 
;\:YF 5F;[YL SM.56 5ZJFGULVM VYJF VlWSFZL 5+ VYJF K]8KF8 q ZFCFT D[/JGFZ VD,GL 
5wWlTP 
,FU] 50T] GYLP 

5|SZ6v!$ 
 
;\:YF  5F;[  p5,aW  VYJF  T[DGL  5F;[  ZC[TL  JLHF6]\  DFwIDDF\  ~5F\TlZT  s.,[S8=MlGS; 
OMD"f DFlCTLGL lJUTMP 

 

s!f GJ;FZL S'lQF I]lGJl;"8LGL J[A ;F.8 www.nau.in .g8ZG[8 5Z p5,aW K[P  
sZf :GFTS VG[ VG]:GFTS VeIF;S|DM DF8[GF V\U|[HLDF\ (Prospectus)  
s#f Gujarat Agricultural Universities Act, 2004  
s$f lJlJW VeIF;S|DMGF lJlGIDM (Regulations). 
s5f .vA]S;4 .vZL;M";L;4 .v0[8FA[h lJU[Z[ www.nau.in / Library Knowledge center 
       .g8ZG[8 5Z p5,aW K[P 
s&f CeRA, Krishikosh VG[ KOHA OPAC 
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5|SZ6v!5 
;\:YFDF\ HFC[Z p5IMUDF\ ZFB[,L 5]:TSF,I VYJF JF\RG B\0GL ;J,TM DF8[GF ;DI ;lCT 
GFUlZSMG[ DFlCTL D[/JJF DF8[GL 5|F%T ;UJ0MGL lJUTMP 
!P  U|\Y ;\U|C o v s_!q_5qZ_Z$ GL l:YlT D]HAGMf 

 

!P! 
!PZ 
!P# 
!P$ 

5]:TSM 
.vA]S; 
;\NE" 5]:TSM 
A[S JM<I]D sAFpg0 YI[,F ;FDlISMf 

v 
v 
v 
v 

(&4#_5 
)$& 
)&## sVF VF\S0M 5]:TSMGF ;\U|CDF\ ;DFI[, K[Pf 
!!#Z* 

!P5 
!P& 
!P* 
!P( 

V[DPV[;;L YL;L; 
5LPV[RP0LP YL;L; 
ZL5M8"; 
;L0L q 0LJL0L 

v 
v 
v 
v 

##_# 
*Z# 
&(Z# 
&*Z 

!P) .v0[8F A[.h ov 
!P)P!   S[A  V[A:8=[S8  q J[A V[A:8=[S8 (CAB Abstract) / VET Abstract) sVMG,F.GDF\ p5,aWf 

!P)PZ   ;LPV[DPVF.P. SMDM0L8L; (CMIE Commodities, Outlook, Prowes IQ) 

!P)P#   %,Fg8 AFIM8[SGM,MHL (Plant Biotechnology) 

!P)P$   .lg0IF:8[8 (Indiastae) 

!P)P5   BiotopicasVMG,F.GDF\ p5,aWf 

!P)P&   J-Gate Complete 
 

ZP  ;FDFlISMsVn¿Gf 
EFZTLI (Indian)  v Z( 

lJN[XL (Foreign)  v      __ 

CeRA Through - (Consortium 

for e-Resources in Agricultural) 

 

v    &**!_   

 

#P  I]lGl;"8L ,F.A|[ZLDF\ VF5JFDF\ VFJTL DFlCTL ;[JFVM o 
 

!P 5]:TSM VFNFGv5|NFG (Books Issue / Return) 
ZP Z[OZg; ;lJ"; (Reference Service) 
#P Z[OZ, ;lJ"; (Referral Service) 
$P S[8,MU S[ALG[8 SF0" ;[JF (Catalogue Cabinet Card) 
5P h[ZM1F ;[JF (Reprography Service) 
&P VW¿G VJAMWG ;[JFVM (CAS) 
*P 5;\NULI]ST DFlCTL ;[JF (SDI) 
(P .g8ZG[8  A[.h ;[JF (Internet base Service) 
)P VM5[S ;[JF (Online Public Access Catalogue) 

!_P .g8Z ,F.A|[ZL ,MG (Inter Library Loan) 
!!P ,F.A|[ZL l0:%,[ (Library Display) 
!ZP ;L;L8LJL S[D[ZF (CCTV Camera) 
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.:I] v $($(  
ZL8"G v $*!( )5&_ 
    

!#P l0:FS; ~D (Discuss Room) 
!$P .v,F.A|[ZL q l0HL8, ,F.A|[ZL (e-library / Digital Library ) 

!5P 0MSI]D[g8 0L,LJZL ;lJ"; (Document Delivery Service) 

!&P gI}h S,L5L\U ;lJ"; (News Clipping Service) 

 

$P  5]:TSM VFNFGv5|NFG (Issue / Return) 
5]:TSM 

  
 

h[ZM1F ;[JF                     v     Z_5_  

5P  I]lGJl;"8L ,F.A|[ZLGF p5EMSTFVM (Visitors) 
S|D lJUT lJWFYL"GL ;\bIF VwiFF5SU6MGL ;\bIF 
!P U|\YF,IGF é5EMSTFVM s:8[S~D VG[ ZL0L\U~Df 5&_#5 #_5 
ZP .v,F.A|[ZL é5EMSTFVM    Z))* v 
#P ZF+L U|\YF,I é5EMSTFVM                 !(5_(     v 

 S], *&)$_ #_5 

 S], ;ZJF/M                                **Z$5 

S], ;ZJF/M U|\YF,IGF p5IMU SZGFZ S], p5EMSTFU6 v s*&)$_ + #_5f =  **Z$5 
&PI]lGJl;"8L U|\YF,I ;lDlT GLR[ D]HA K[P 

 

VPGP VlWSFZLG] GFD SR[ZLG] GFD q ;ZGFD] CMN'M 
!P 0F"Ph[0P5LP58[, DFGGLI S],5lTzL4 GPS'PI]P4GJ;FZL VwI1FzL 

ZP 0F"PlTD]Z VC,FJT ;\XMWG lGIFDSzL VG[ 0LG 5LPHLP GPS'PI]P4 GJ;FZL ;eI 

#P 0F"PV[GPV[DPRF{CF6 lJ:TZ6 lX1F6 lGIFDSzL4 GPS'PI]P4 GJ;FZL ;eI 

$P 0F"PV<SF l;\W VFRFI"zL VG[ 0LGzL4 V:5L AFUFITvJvJGLI DCFlJWF,I4 GPS'PI]P4 GJ;FZL ;eI 

5P 0F"PVFZPV[DPGFIS VFRFI"zL4 GPDPS'lQF DCFlJWF,I4 GPS'PI]P4 GJ;FZL ;eI 

&P 0F"P5LPS[PzLJF:TJ VFRFI"zL VG[ 0LGzL4 SM,[H VMO OMZ[:8=L4 GPS'PI]P4 GJ;FZL ;eI 

*P 0F"P~lRZF X]S,F VFRFI"zL VG[ 0LGzL4 V:5L V[U|L lAhG[X D[G[HD[g84 GPS'PI]P4GJ;FZL ;eI 

(P 0F"PV[;PV[DPhF VFRFI"zL VG[ 0LGzL4 V:5L XSL,D S'lQF AFIM8[SGM,MHL .g:8L8I]84 GPS'PI]P4 ;]ZT ;eI 

)P 0F"P V[;PV[RP ;[GUZ VFRFI"zL4 S'lQF .HG[ZL VG[ 8[SGM,MHL SM,[H VG[ 5M,L8[SGLS S'lQF .HG[Z SM,[H4 ;eI 

!_P 0F"PVFZPV[DPGFIS lGIFDSzL4 lJWFYL" S<IF64 GPS'PI]P4 GJ;FZL  ;eI 

!!P 0F"PV[RPJLP5\0IF S],;lRJzL4 GPS'PI]P4GJ;FZL ;eI 

!ZP zL lRZFU ALP GFIS lC;FA lGIFDSzL4 GPS'PI]P4 GJ;FZL ;eI 

!#P 0F"P JLP5LPp;N0LIF 5|FwIF5SzL4 GPDPS'lQF DCFlJWF,I4 GPS'PI]P4 GJ;FZL ;eI 

!$P 0F"PlNjI[X 0LP 58[, VFRFI" VG[ 0LGzL4 S'lQF DCFlJWF,I4E~R4 GPS'PI]P4 GJ;FZL ;eI 

!5P 0F"P D[C], HLP 9SSZ  ;C 5|FwIF5SzL4 V:5L V[U|L lAhG[X D[G[HD[g84 GPS'PI]P4 GJ;FZL ;eI 

!&P 0F"P H[PH[P 5:TFULIF VFRFI"zL4 S'lQF DCFlJWF,I4 JW.4 GPS'PI]P4 GJ;FZL  VFD\l+T ;eI 

!*P 0F"PS[P0LP8\0[, DNNGLX U||\Y5F,4 I]lGJl;"8L ,F.A|[ZL4 GPS'PI]P4GJ;FZL VFD\l+T ;eI 

!(P 0F"PV[RPV[DPlJZ0LIF .qRFP U||\Y5F,4 I]lGJl;"8L ,F.A|[ZL4 GPS'PI]P4GJ;FZL ;eI ;lRJ 

!)P S]P B]xA] EF8L lJWFYL" 5|lTlGlW4 GPDPS'lQF DCFlJWF,I4 GPS'PI]P4 GJ;FZL ;eI 

Z_P S]P Vl5"TF V[DP 58[, lJWFYL" 5|lTlGlW4 V:5L AFUFITvJvJGLI DCFlJWF,I4 GPS'PI]P4 GJ;FZL ;eI 

Z!P S]P lXJFGL 5LP N]WF+F  lJWFYL" 5|lTlGlW4 V:5L V[U|L lAhG[X D[G[HD[g84 GPS'PI]P4 GJ;FZL ;eI 

 
*P I]lGJl;"8L U|\YF,IGF lGIDM s5lZlXQ8v#f DF\ ;FD[, K[P 
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5|SZ6 v!* 
 
JBTM JBT lGIT SZJFDF\ VFJ[ T[ 5|DF6[GL VFJL VgI DFlCTLP 

 
;ZSFZzL TYF GJ;FZL S'lQF I]lGJl;"8L £FZF JBTM JBT VF AFAT[ lGIT SZJFDF\ VFJGFZ 

DFlCTL T[DH ;]RGM IYF ;DI[ H6FJJFDF\ VFJX[P 

 

 

 

 

 

 

 



 

 

5|SZ6 v!* 
 
JBTM JBT lGIT SZJFDF\ VFJ[ T[ 5|DF6[GL VFJL VgI DFlCTLP 

 
;ZSFZzL TYF GJ;FZL S'lQF I]lGJl;"8L £FZF JBTM JBT VF AFAT[ lGIT SZJFDF\ VFJGFZ DFlCTL 

T[DH ;]RGM IYF ;DI[ H6FJJFDF\ VFJX[P 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

!5 

 



 

oo 5lZlXQ8v! oo 
 

GFD CMN'M OZHM 5UFZ WMZ6 D}/ 5UFZ EZTLGM 
5|SFZ 

BFTFDF\ 
NFB, 
TFZLB 

lGJ'¿LGL 
TFZLB 

zL lNjI[G 
V[DP58[, 

H]GLIZ 
S,FS" 

S[XLIZ  TZLS[GL  SFDULZL U]HZFTLvV\U|[HL   
8F.545UFZAL,   VG[   5]ZJ6LAL,M 
AGFJJF4 :8[d5GM lC;FA VG[ ,UTF 5+SM 
lGEFJJF4 h[ZM1FGM lC;FA TYF     NZ[S     
;FWGMGL ,MUA]SGL  HF/J6L4 
:8[XGZL  TYF  :8[XGZLGL BZLNL VG[ T[ 
V\U[GF ZHL:8ZM  lGEFJJF  :8[d5 ZHL:8Z4 
0[0:8MS ;\EF/JFGL SFDULZL4 JCLJ8L SFDULZL 
T[DH p5ZL VlWSFZL  £FZF  H[  SFDGL ;M\56L  
SZJFDF\  VFJ[  T[ TDFD SFDULZL SZJLP 

!))__v  
v &#Z __ 

Z#4(__ A-TL ZZq_(qZ__* #_q!!qZ_$# 

zLDTL 
HLPV[;P 
5|;FN 

,[A AMI p5ZL  VlWSFZL  £FZF  H[ 
SFDGL   ;M\56L   SZJFDF\ VFJ[ T[ TDFD 
SFDULZL SZJLP 

!$(__ 
v 

$*!__ 

Z!4*__ ZC[DZFC[ 
GMSZL 

!_v_#vZ__5 #!q_!qZ_Z& 

zLDTL 
S~6FA[G 8LP 

58[, 

,F.A|[ZL 
V[8[0g8 

p5ZL  VlWSFZL  £FZF  H[ 
SFDGL   ;M\56L   SZJFDF\ VFJ[ T[ TDFD 
SFDULZL SZJLP 

!5___ 
v 

$*&__ 

Z_4#__ ;LWL  EZTL Z_q_#qZ_!_ #!q_!qZ_$& 

zL 
DGMHS]DFZ 
V[P ZF9M0 

,F.A|[ZL 
V[8[0g8 

p5ZL  VlWSFZL  £FZF  H[ 
SFDGL   ;M\56L   SZJFDF\ VFJ[ T[ TDFD 
SFDULZL SZJLP 

!$(__ 
v 

$*!__ 

!)4#__ ;LWL  EZTL _*q_)qZ_!_ #!q_5qZ_$* 

 
 

oo 5lZlXQ8 vZoo 
 

University Library, NAU, Navsari 
Plant / Non Plan Scheme 

Statement of Grant & Expenditure 2023-24 
 

 
BH Name of 

Scheme 
Allotted grant Expenditure 

Pay & 
Allow 

Recurring Non 
Recurring 

Total Pay & 
Allow 

Recurring Non 
Recurring 

Total 

327/0571 
1/00 

Establishment 
of Library, 

Navsari 

16,00,000/- - - 16,00,000/- 15,94,178/- - - 15,94,178/- 

327/1213 
6/00 

Library 
Facilities at all 

campus, 
Navsari 

- 54,18,000/- - 54,18,000/- - 53,99,204/- - 53,99,204/- 

 
16



 

oo 5lZlXQ8 v#oo 
 

 

LIBRARY RULES 
 

1.   General 
1.1 Personal books, printed reading material etc. is not allowed in the Library 
1.2 Files, raincoats, umbrellas, etc.  should be  deposited  at  the  property 

counter near the library entrance 
1.3 Particulars of your personal Laptops should be recorded at the Gate 

Counter (Property Counter) 
1.4 Taking books out of the library without authorization, marking or    
       underlining, or in any way disfiguring and mutilating books, or library 
       property is a misdemeanor, which  may lead to withdrawal of library 
1.5 No reading material can be issued to a borrower not in possession of his or  
       her membership card, if he or she is drawing books of others 
1.6 Books shall be recalled and their issue suspended during the period of     
       stocktaking 
1.7 ‘No Dues Certificate’ can be secured from the library after surrendering 

the borrowers’ card and clearing all library dues. In case of the loss of 
borrowers’  card  ‘No  Dues  Certificates’  can  be  issued  only  14  days 
after the normal expiry of the membership. Provisional ‘No Dues 
Certificate’ cannot be issued. 

1.8 Smoking is prohibited in all areas of the library 
1.9 Change if address and designation should be immediately reported at the  
      circulation Desk. 

 

 

2.  WORKING Hours. 
 

 

Working Days            : 7-30 A.M. to 10-00 P.M. 
2nd& 4th Saturday        : 9-00 A.M. to 5-00 P.M. 
Sunday                        : 9-00 A.M. to 5-00 P.M. 
Holidays                     : Closed 

 

Note: Timing are subject to change from time in accordance with the orders of the 
           University Librarian 

 

 

3.  MEMBERSHIP. 
 

 

3.1 All the students and trainees of the various teaching units and the members 
of the staff of the teaching and research units of the campus will be eligible 
for the membership of the library. 
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3.2 A  special  provision  of  membership  will  be  made  for  the  staff  of  the 
agricultural/educational/research organizations located in the vicinity of the 
campus. A member of staff desiring such membership shall be required to 
apply in a prescribed form and his application shall have to be duly 
recommended by the Head of the Organisaton to which the member belongs. 

 

 

3.3 A member of the staff of the campus seeking membership of the library shall 
be required to make an application on the prescribed form. The applications 
will have to be duly forwarded by the respective heads of the 
departments/units. 

 

 

3.4 A special provision of membership will be made for a person interested in 
Agricultural science in the respective university library in his application. 

 

 

3.5 Such   person,   on   acceptance   of   his/her   membership,   will   be   issued 
membership card/tickets as the case may be which he/she will have to 
produce at the counter at the time of borrowing as well as returning the 
books. 

 

 

3.6 All student members in possession of the borrowers’ tickets will be required 
to return the tickets to the library at the close of each academic year. The 
date of return will be notified well in advance on the notice board. 

 

 

3.7 A member in possession of the borrower’s card/ticket will be required to 
return the card/ticket and obtain clearance from the library in case of leaving 
the campus service on transfer or on resignation. 

3.8 The  Librarian  in  consultation  with  the  library committee  shall  have  the 
authority to disapprove and/or discontinue the membership of any person 
without assigning any reason. 

 

 

4.  LOAN OF LIBRARY BOOKS 
 

 

4.1 The Number of books* that a member shall be entitled to borrow from the 
library shall be fixed by the university library committee and shall be liable 
to be changed from time to time. 
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4.2 The number of books that members of different categories shall be entitled 
to borrow at present is fixed as under. 

 

 

4.2.1 Research & Teaching Staff 
(a) For one month 
(b) For two terms/semesters 

No. of Books 

Professor                                             10 
Associate Professor                                  10 
Assistant Professor                                     5 

4.2.2 Ministerial, Technical and 
Non-Technical Staff                                                       2 

4.2.3 Post-graduate Students/Research Scholars.                    5 
4.2.4 Under-graduate students/Trainees.                                 3 
*The term “Books” refers to all publications housed in the library. 

 

 

4.3   Each borrower shall have to return the books borrowed by him/her within 
the time specified below. 

4.3.1   Books.   –   15   days   from the   date   of   issue   of   students   (P.G.   & 
U.G.)/Trainees. One month from the date of issue for all other members, 
other than those included in rule 3.2 

4.3.2 Journals/Bulletins   etc.   –   Bound   volumes/latest   issues   of   the 
Journals/Bulletins etc. shall not be issued to any member out of the Library. 
However, single loose issue of a scientific journal/bulletin shall be issued 
to the Post-Graduate Teachers for overnight use only. 

 

 

Note:  -  No  Journals/bulletins  etc.  shall  be  issued  to  students  and   
                trainees. 

 

 

4.3.3    Reference books. – such as dictionaries, encyclopedia, out of print 
books, theses, atlases, abstracting journals etc. will not be issued to any 
member out of the library premises. However, handbooks, manuals, etc. 
may be issued for OVERNIGHT USE only. 

 

 

4.3.4   Text books shall be issued to students for a week only. 
 

 

4.4 Borrowers must satisfy themselves that the book(s) they want to be issued in 
their name, is/are in good condition. They shall also been responsible for 
keeping the books in clean and good condition while in their custody. The 
book(s) on return shall be examine at the counter and in case of any damage 
noticed, the last borrower shall be held responsible. The last borrower 
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shall be called upon either to replace the damaged book(s) or pay the 
compeusation. Failure to do so will make the borrower liable to pay the cost 
of the books in addition to the fine that may be imposed on him/her. If the 
borrower, at the time of borrowing the book, points out to the Counter 
Assistant any damage and obtains his/her signature, he/she shall not be held 
responsible for the damage. 

 

 

4.4.1  If in the opinion of the Librarian, the issue of certain damaged book(s) to 
the borrower is considered detrimental to the safety and security of the 
Book(s), the Librarian shall have the authority to refuse the issue of such 
book(s). 

 

 

4.5 Any member, who has failed to return all the overdue book(s) and/or has 
failed to pay the fine levied on him/her, shall not be entitled to borrow any 
book(s) until he/she, returns the overdue book(s) and/or pays the fine levied 
on him/her. 

 

 

4.6 Very rare material shall be allowed to be used at the specified table only 
under the supervision of a member of library staff. 

 

 

4.7 The borrowers shall return all the borrowed material to the library before 
proceeding on long leave/tour etc. 

 

 

4.8 The borrowers are not permitted to sub-lend the borrowed book(s) from the 
library. 

 

 

4.9 The borrowers shall ordinarily return the book(s) on or before the due date of 
return. The borrowed book(s) can be renewal on the day of return, only if 
there has been no demand for the same book from other readers. Books 
returned after expiry of the due date are not likely to be renewal to the 
same borrower on the same day. 

 

 

4.10   In case a book issued to a member is required in the library under special 
circumstances, it will be recalled by the Librarian and the borrower shall 
have to return it to the library immediately regardless of the due date of 
return. 

 

 

4.11 Book issued to the borrower for over-night use shall have to be returned to 
the library during the first working hour of the next-day, not more than one 
book at a time will be issued to a borrower for over-night use. 
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4.12 The borrower’s cards/tickets given to the members are non-transferrable and 
shall have to be renewed every academic year. 

 

 

4.13  A lost borrower’s card/ticket, if found by any person, should be returned 
immediately to  the  Librarian.  Failure  to  comply,  or  misuse  of  the  found 
card/ticket shall lead to cancellation of membership. 

 

 

4.14  Members found taking or attempting to take books out of the library without 
proper authorization and marking, staining, underlining, disfiguring or 
mutilating books or library property shall be subject to severe disciplinary 
action. 

 

 

4.14.1The readers will be permitted to use fountain pen in the library but they 
should not stain the floor or the furniture while using the pen. 

 

 

4.15  The teaching and research members of staff shall be entitled to avail 
themselves of the facility of ‘Inter-Library Loan’ for which the university 
library has entered into agreement with leading agricultural 
Institutions/Universities in India. Any member desirous of taking advantages 
of this facility shall have to put his/her request through his/her Head of the 
Department  to  the  Librarian  in  writing  giving  full  particulars  of  the 
publication required. 

 

 

4.16  Books already issued to a member can be reserved for another member on 
their return provided intimation is given to the Librarians. Such books shall, 
however, be kept on reserve only for two days after intimation to the member 
registering the demand, If the member fails to borrow it within that period the 
book shall go into normal circulation. 

 

 

4.17  The members entitled to use the stack-room shall be allowed to take the 
books out of the shelf. They shall not, however re-shelf the books but shall 
leave them on the reading table. This will avoid the danger of 
misplacement of books. 

 

 

4.18  Issue  of  books  shall  be  stopped  half  an  hour  before  closing  of  the 
library   every-day. 
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5.  OTHER RULES 
 

 

5.1 Books will be available for issue to the members immediately after the 
annual Verification. 

 

 

5.2 Sticks, umbrellas, hats, handbags, brief-cases, books and other receptacles, 
personal books and such other articles as are prohibited by the Counter 
Assistant shall have to be left in the custody of the attendant near the gate. 
Only pad or loose page will be allowed to taken inside stack-room and 
periodical room of the library. 

 

 

5.3  Any person who is not a registered member of the library shall have to 
obtain permission from the Librarian before visiting the library or using any 
of the library facilities. 

 

 

5.4 A  student  member  shall  have  to  produce  his  identity  card  whenever 
demanded by the library staff. 

 

 

5.5 All the readers shall have to sign the register kept at the entrance on each and 
every visit to the library every day. 

 

 

5.6 Any change in the address of the borrower shall have to be intimated to the 
Librarian in writing as early as possible. 

 

 

5.7 The readers are strictly prohibited to smoke, spit, sleep and make noise in the 
library. They are enjoined to maintain complete silence and discipline in the 
library. 

 

 

5.8 The Librarian shall have the right of refusing admission to any person in the 
library on the ground of bad behavior, breach of rules, infectious diseases 
etc. 

 

 

5.9 The Librarian shall have the authority to take such steps as are deemed 
necessary from time to time to ensure discipline and decorum in the library. 

 

 

5.10   A Complaints/suggestion Register shall be available to the readers at 
the counter on request. The cases of incivility, or other failures in the 
services should be reported immediately to the Librarian. 
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6.  Charges, Fines and Penalties : 
 

 

6.1     Members violating the library rules shall be liable to have penalties levied on 
them as prescribed hereunder. 

6.1.1    Lost of borrower’s cards/tickets shall immediately be reported in writing 
to the Librarian. Duplicate borrower’s cards/tickets/tickets shall be issued 
to the borrowers on written application along with payment of Rs. 50.00 
per barcoded member card / Rs. 25.00 per library ticket, after it has been 
found that no books are due on the lost card/ticket. If any book is found 
issued on the lost card/ticket, it shall be the responsibility of the borrower, 
in  whose  name  the card/ticket  was  issued,  to  return  the books  or pay 
compensation for its non-return. 

6.1.2    A borrower, if found guilty of using or of attempting to use the card/ticket 
of any other borrower, will be liable to pay a fine of Rs. 5/- for using each 
unauthorized card/ticket. The card/ticket in question shall be with held by 
the Librarian who will hand over the same to its real owner. 

6.1.3    Loss or damage to books and periodicals etc. – In case it is noticed that a 
member has lost or damaged the book issued to him/her shall be called 
upon to replace the book or to pay the double price, plus Rs.10/- towards 
processing charges and binding charges uptoRs. 45/- wherever applicable. 

6.1.4    In case of doubt of International loss or damage, a penalty uptoRs. 100/- 
shall be charged in addition to the charges mentioned under item No. 6.1.3 

6.1.5    Loss or damage to Reserve, Rare or Reference books and Technical 
Journals.- A charge of Rs. 70/ - towards processing and binding charges 
over and above the current price of the publication shall be made if the 
damaged lost publication is easily available. 

 

 

In case of publication not readily available, the member shall have to 
pay the cost of  Complete set, for loss or damage of single issue, or the 
cost decided by the University Library Committee, as the case may be. 

 

 

6.1.6         If any OUT OF PIRNT book is reported to be lost by any borrower 
either through negligence or through malintensions, the borrower 
concerned shall have to pay the price decided by the University Library 
Committee. 

6.1.7          Loss or Damage to Bound Periodicals.- In case of loss/or damage of a 
bound volume, the  borrower shall be called upon to pay up to four times 
the cost of the current volume subscription and Rs. 150/ - towards 
processing and binding charges. 
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If  one  volume/issue  of  a  set  of  journals  is  damaged/lost  by  
the borrower while in his/her custody, he/she shall be required to 
replace the complete to   set or shall be required to pay the 
replacement cost of the complete set in   case the particular 
volume/issue cannot be procured separately. 

 
6.1.8.  Loss or Damage to unpriced books, theses and bulletins etc. – 

If the library authorities feel satisfied that the loss or damage, 
to such publications permanent and research value, has been caused by 
the borrower either through negligence or through mal-intention, a 
penalty up to Rs. 500/ - shall be charged. 

 
6.2.      In case of delayed return of the library books, the borrowers shall   
             have to pay overdue charges before the books are accepted back at  
              the counter. The schedule of such overdue charges shall be as under :  
 
6.2.1. General Books. – In case of delayed return of general books / 

textbook on overdue charge of Rs. 1-00 per book per day during the 
first 15 days of overdue and and after 15 days Rs.2-00 per book per 
day and than after one month Rs.3 per day, until the overdue book is 
returned at the counter, shall be charged. 
 

6.2.2. If a member fails to return the borrowed book(s) for more than 60 days 
after the due date inspite of reminders, the Library authorities shall 
take such actions as they deem fit. 
 

6.2.3. The library has to carry out Annual Verification of books and all books 
issued to the members shall have to be returned to this library within the 
period  prescribed in the notice of Annual Verification, irrespective of the 
normal due date of return. Failure to return and clear the annual account 
shall entail the leavy of an overdue charge of Rs. 1/- per book per day subject 
to a maximum of Rs. 10/-. 

 
6.3.he Librarian, in consultation with the Library Committee shall have the power   
       either to increase/decrease the penalty or to exempt a member from the  
        penalty if he is satisfied. 
 
6.4. The Library Rules shall be subject to suitable modifications on the   
        recommendations of the University Library Committee. 
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