


 
 

User manual for Creating new NAU Tour Account 
1. Web View. (www.nau.in -> click on IT Services into browser) 

 

 
 
 
 
 
 
 
 
2. NAU IT Services Page. (click on  New Recruited Staff (Not registered in Tour Management 
System) Link) New user (Tour/Email/Internet) have to follow same link. 

 

 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 
 
 
 
 
3. NAU Tour Account information Page. (Fill the required information form and click on 
Submit button) 
 

 
 

4. After clicking on submit button, your request is sent to your unit head tour 
account for approval . After approval of your unit head, request is forwarded to IT 
department for final approval. Once IT department give the approval to your request,  
your email-id, tour and internet account activate automatically. 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

User manual for Creating new NAU email account with 
Existing NAU Tour Account 

 
1. Web View. (www.nau.in -> click on IT Services into browser) 

 

 
 
 
 
2. NAU IT Services Page. (click on  NAU Email Creation Portal(For Existing Tour Users Only) Link) 
 

 
 

 
 
 
 
 
 



 
 

3. NAU Email Creation information Page. (Fill the required information form and click on 
Submit button) 

 

 
 
4. After clicking on submit button, your request is sent to IT department for final 
approval. Once IT department give approval to your request, your email-id activated 
automatically. 
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