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To,

Government of India

Commission for Agricultural Costs & Prices

burt^ent of Agriculture, Cooperation & Farmers Welfare
Shastri Bhawrut, new Delhi

Dated, the ,29'n July, 2019

Chief Secretaries of all State Govemments/ Union Territories Administrations

Heads of all Autonomous Bodies/ Statutory Organizations

Vice Chancellors of all Universities

Heads of all recognized Research Institutions

chairman & Managing Directors of all Pu,blic Sector undertakings

1.
a,
,/-.

3.

4.

5.

Subiect: Filling up one post of l-ibrary and Information Assistant in Commission for

Agricultural Costs and Prices (An 'attached office under the administrative

control of Department of Agriculture, Cooperation & Farmers Welfare) in the

Level-6 of Pay Matrix (pre-revised pay scale of Rs. 9300-31800/- with a Grade
'pay of Rs. 4200t-, PB-2) on deputation (including short term

contract)/abs orption b asis.

Sir,
I am directed to invite applications from eligible and suitable officials for filling up one

post of Library and Information Assistant in Commission for Agricultural Costs and Prices (An

attached office pnder the administrative control of Department of Agriculture, Cooperation &.

Farmers Welfare) in the Level-6 of Pay Matrix (pre-revised puy scale of Rs. 9300-31800/- with

a Grade.Pay of Rs. 4200/-, PB-2) on deputation (including short term contract)labsorption

basis. Details of the post and eligibility conditions etc..are given in Annexure-I. The pay of the

officer selected for appointment on deputation basis will be regulated in terms of DOPT's OM

No. 6/8/2009-Estt. (Pay II) dated 17.06.2010, as amended from time to time. su

Z. Applications of only such officials/candidates will be considered as are routed through

proper charurel and are accompanied by (i) bio data (in duplicate) as per proforma (Annexure-

11), (ii) Photocopies of APARs for the last five years attested (signed & stamped) on each page

by an officer not below the rank of Under Secletary to the GoVernment of India level, and (iii)

Certificate from the employer that particulars furnished by the official are correct and

he/she possesses educational qualifications and experience mentioned in the vacancy

Circular/ Advertisement, and certificates regarding Vigilance Clearance, Integrify and

Major/A/Iinor Penalty, at the end of the bio-data.
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6.
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3. Applications of willing, suitable and eligible officers and who can be spared

immediately in the event of selection may be sent to Shd Sudhir Kumal Tevatia,

Administrative Officer, Commission for Agricultural Costs and Prices (CACP), Room No' 217,

F wing, Shastri Bhawan, New Delhi-110001, within a period of 60 days from the date of

publication of the advertisement in the Employment News

4. Adlvance copies of applications or those received after the prescribed closinE date or not

accomoanied bv supportins ssrtificates/documents in support of Qualification and ExDerience

claimed bv the candidates would @erminine the elieibiliqv of the

5. The candidates who apply for the post will not be allowed to withdravf their candidature

subsequently.

The vacancy may kindly be given wide publicity in your Department/ Olganizatron'

Yours faithfully,

a{4
(sudhir Kurn *m1ltrul
Administrative Officer

E-ffinil : - aocacP-dac@ gov " in
Tel. No. 01 I-23384142

Copy for necessary information to:- rr

(i) A-11 Ministries/Departments of the Government of India, It is requested that the vacancy

may please be given wide publiclty in their attached/subordinate offices'

(ii) A11 attached and subordinate offices under the Depar-tment of Agriculture' Cooperation

& Farmers Welfare.
(iii) Facilitation centre, Department of Agriculture, Cooperation & Farmers welfare'

,);{ Guard File/spare copies/ Notice Board of cACp & DAC&F*.

(v)
(vi)

5TIC, for uploading on official website of DAC8.FW.

Hindi Section, with the request to translate the circular"

candidates for the selection and sh@to be rejected.

(vii) SSO (MC) for uploading on official website of CACP



Annexure-I

1. Name of the post: Library and Information Assistant, Commission for Agricultural Costs &
Prices (CACP)

2. Number of posts:.1 (One).

3. Classification of post: General Central Serice, Group 'B', Non-Gazetted,Non-Ministerial

4. Pay Scale: Level-6 (Rs. 35,400/- to Rs. l,12,4OOl-) in the Pay Mahix (pre-revised PB.2, Rs.

9300-34800/- with Grade Pay of Rs. 4200/-)

5. Aee Limit: The maximum age limit for appointment by deputation (including short term

contract) shall be not exceeding 56 (fifty six) years, as on the closing date of
receipt of applications.

6. Method of Recruitment: By deputation (inciuding short term contra ct) I absorption.

7. Elieibiliqy: Officers under the Central or State Govemments or Union Territory
Administrations or Public Sector Undertakings or Autonomous or Statutoty or

Organizations or Universities or Recognized Research Institutions, possessing the

following service, educational qualification and experience, are eligible:-

(A)

(B)

Service:-
(i) Holding analogous posts on a regular basis in the parent cadre/Department; or
(ii) With six years service in the grade rendered after appointment thereto on a

regular basis in post in Pay Band-l, Rs. 5200-202001- with Grade Pay of Rs.

28001- or equivalent in the parent cadre or Department; or
(iii) Wiflr ten years service in the grade rendered after appointment thereto on a

regular basis in post in Pay Band-l, Rs. 5200-20200/- with Grade Pay of Rs.

2400/- or equivalent in the parent cirdre or Department; and

Educational Qualification and Experience:-

Educational Qualification:- Bachelor degree in Library Science or Library and Information
Science of a recognized University or Institute .

Experience:- Two years professional experience in a Library under Central or State

Government or Autonomous or Statutory Organization or Public Sector

Undertaking or University or any recognized Research or Educational
lnstitution.



'Desirable:- Diploma in Computer Application from a recognized University or Institute'

8. Place of posting:- Commission for Agricultural Costs and Prices, New Delhi'

Note-1:- period of d.eputation including the period of deputation in another ex-cadre post held

immediately preceding this appointment in the same or some other organization or Department

of Central Government shall ordinarily not exceed three years.

Note- Z:- The maximum age limit for appointment by deputation

shall be not exceeding 56 (fifty six) years, Bs on the closing date

(including short term contract)

of receipt of aPPlications '

Note-3:- Officers of only Central or State Governments and Union Territory Administrations

shall be eligible for consideration for Absorption'

Note-4:- For the purpose of appointment on deputation basis, the service renhered on a regular

basis by an officer prior to 1" Janualy, 2006 or the date from which the revised pay structure

U"r"A on th" 6th CPC recommendations has been extended, shall be deemed to be service

rendered in the corresponding grade pay oI pay scale extended based on the lecoflImendations

of the commission except where th"r" lru. b"", *"rger of more than one pre-revised scale of

;il*; br" grua" with a conlmon Grade Pay or pay scale and where this benefit will extend

only for the posts for which that grade pay oI pay scale is the normal repiacernent grade

without any upgradation'

Note-S:- The crucial date of determining eiigibility will be the last date for receipt of the

applications.

9. Duties and responsibilities attached to the post:

To flinciion as overall in-charge of the library, alrangement of procuring books, newspapers,

periodicals and other documents as per procedures, handling of audit objections related to

library, write-off of books, binding of Books, weeding out of old books'tclassification of

books,. computerization of Library records etc'



ANNEXTIRE-II

Proforma for application for the post of Library and Information Assistant, Commission for
Agricultural Costs and Prices (CACP), Department of Agriculture, Cooperation & Far"mers

Welfare, on deputation (istc)/Absorption basis

BIO DATA/CURRICI]LIJM VITAT PROFORMA
1. Narne and Address(in Block Lefters) and

Contact No.

2. Date of Birth (in Christian era)

3 (i) Date of entry into service

3. (ii) Date of retirement under CentraVStnte

Goverrunent Rules

4. Educational Qualifications ,a

5. Whether Educational and other qualifications

required for the post are satisfied"(If alty

qualification has been treated as equivalent to the

one prescribed in the Rules, state the authorily

for the same)

Qualifications/ Experience required as

mentioned in the advertisetnettt/vacancy circular
Qualifications/ experience possessed by the

officer

Essential

A) Qurilification
Bachelor degree in Library Science or Library
and lnformation Science of a. reoogltized

lJn iversify or Institute.

A) Qualification

B) Experience:- Two years professional

experierlce in a Library under Central or State

Government or Autotromous or Statutory

Organization or Public Sector lJndertaking or

University or any recoglt tzed Research or

Educational In stitution .

B) trxperience

D esirable D esirable

A) Qualification:- Diplorna in Cornpttter

Application from a recognized lJniversity or

Institute.

A) Qualification

Note:- In the case of Degree and Post Graduate Qualifications Elective/main subjocts and subsidiary

subjects may be indicated by the candidate.

6. Please state clearly whether in the light of
entries made by you above, you meet 1he

requisite Essential Qualifications and work
experience of the post.

6.L Note: Borrowing Departments are to provide their specific comments/ views confirming the

relevant Essential Qualification/ Work experience possessed by the Candidate (as indicated in

the Biodata) with reference to the post applied.
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I . Details of trrnployment, in chronological order.

your signature, if the space below is insufficient,
Enclose a separate sheet duly authenticated by

Nature of Duties (in

detail) highlighting
experience required for

the post applied for

-I,"p"'1^,,tP"yB,"darrdGraderuyrL",@tedutrderACP/MACParepersonal
to the officer and therefore, should not be mentioned . Only Pay Band and Grade Payi Pay scale/ Level

in the Pay Matrix of the post held on regular basis to be mentioned. Details of ACP/MACP with present

pay Bancl and Grade Pay/ Level in the Pay Matrix rvhere such benefits have been drawn by the

Candidate, may be indicated as below;

From l To + P a)' B and and

Grade P ayl Pay

Scalel Level in the

Puy Matrix of the

post held ou regular

basis

Office/lnstitution Post held on

regular basis

Office/lnstitution om
I

Grade P ayl Level in 
I

the Pay Matrix drawn 
I

under ACP I IvL\CP i

S cherne I

To

l_

B.Nature of present emploYmeut

Ternporary or Quasi-Ferrnanent or

i.e. Adhoc or

Pennaneut

9.In case the present employment is held

deputation/contract basis, please state
d) Name of the Post and

Pay of the post held in
substantive caPacitY in

the parent organisatiotr

of i c) Name of theb) P erio d

appointtnent oll I Put"rt office/

deputatiory' contract I o.gunizatiou to

which the applicant

belongs.

a ) The date of initial
appo intinent

o, deputation, the applications of

suclr offisers slould be forwarcted by the parent ctdrel D.parttnent along

with Cadre Clearance, Vigilance Clearance and Integt ity cer{ificate-

g.Z Note: Infonnation under Column 9(c) & (d) above must be given in

all cases where a person is holding a post or deputation outside "the

cadre/ organization but still maintaining a lien in his pareut cadre/

organisation

" past by the applicaltt, date of

return from the last deputation aud other details"

ll.Additional details about present

employment:
please state whether working under (indicate the flame of your employer

against the relevant colurnn)



a) Central Government

b) State Governtnent
c) Autonomous Org antzation

d) Government lJndertakin g

e) Universities

f) Others

lZ. Please rt"t" *h"ther you are worlcing in ttru same Departmeut aud are

in the feeder grade or feeder to feeder grade.

13. Are you in Revised Scale of Pay? If yes, give the

the revision took place aud also indicate the P,-e-revised

date from which

scale

Total elnoluments per month now drawn
Total EmolutnentsLevel in the Pay Matrix anci Basic Fay

1 5. In case the applicant belongs

Pay-scales, the latest salary sliP

enclosed.

to an Orgattisation which is

issued by the Organisation

n"t f"tt"wing the Cdntral Governrnent

showing the following details may be

Total EmolumentsDearn ess Pay/interim relief

/other Allowances etc., (with

break-up details)

Basic Pay with Scale of PaY

and rate of increment

16A Aaaitional information, if otry, relevant to the post you

applied for in support of your suitabilify for the post.

(This among other things may provide inforrriation with regard to

(i) additional academic qualifications (ii) professional training and

(iii) worh experience ovor and above prescribed irt the Vacancy

circular/ Advertisement)

fNote: Enclose a separate sheet, if the space is insufficient)

ments:
are requested to indicate infonnation with legard to;

blications and repofts and special proj ects

r o I arship s/Offi cial APPreci ation

with the professional bodies/institutions/societies

;istered in own name or achieved for the organization

,ir/ irrrovative measure involving official recognition

,lo*ation
| ! . . r.f!-!-

,l * teparate sheet if the space is insufficient)
I

I

16. B Achrevel

The candidates

(i) Research pul

(ii) Awards/Sch

(iii)Afnliation
and;

(iv) Patents reg

(r) Any researc

vi) any other in

(Note: Enclose

whether you are applying for deputation

Re-etnployment Basis.

Central/State Governments/Union Territory

only eligible for "Absorption". Candidates of

rganrzations are eligible only for Short Term

17 . Please st[te

(ISTC)/Absorption/
#(Officers ,rrp"t
Adrninistrations are

nou-Govemment O
Contract) 

I

# (The

only if
'STC' /'Absorption'fRe-enlploYme

ncy circular speciallY mentioned
f
,,4

I

o
I

a(

option
the v

nt' are available

recruitment by



{"
I

"STC" or "Absorption" or "Re-employrnent").

18. Wrether belongs to SC/ST

I have carefully gone through the vacancy circular/advertisement and I arn well aware that the

information furnished in the Curriculum Vitae duly supported by the documents in respect of Essential

Qualification/ Work Experience subrnitted by ure will also be assessed by the Selectior-r Committee at

the time of selection for the post. The information/ details provided by me are correct and true to the

best of my knowledge and no material fact having a bearing on my selection has been suppressed/

withheld.

(Signature of the candidate)

Address

Date

(Certificate by the Employer/ Cadre Controlling Authority)

The information/ details provided in the above application by the applicant are true and correct

as per the facts available on records. He/she nossesses the educational qualification and experience

mentioned in the vacancy circular. If selected, he/she v,'ill be relieved imrnediately'

Also certified that:-

There is no vigilance or disciplinary case either pending or contemplated against Shri/Srnt.
2.

(i)

(ii)
(iii)

(iv)

His/her integrity is certified.

His/her CR Dossier in original is enclosed/ Photocopies of the APARs for the last 5 years duly

attested on each page by an offrcer of the rank of Under Secretary to the Govt. of India or

above, are enclosed.

No maj or/ minor penalty has been irnposed on him/lrer during the

maj or/ minor pepalty imposed on him/her during the last 1 0 years is

b")

Countersigned

(Ernpl oyerl cadre controllilg Authority with seal)

last 10 years Or a-list of
enclosed. (as the case may

Place:

Dated:


